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1.2.1 Institutional programme brochure/notice for Certificate/Value

added programs with course modules and outcomes

2019-2020
S1.No. List of Courses e N
1 Certificate Course in Professional Reporting 3
2 Certificate Course in Story-telling through Myth 4
3 Certificate Course in Sahithya Ka Ithihas 5
4 Certificate Course in Adobe Photoshop 6
5 Certificate course in Computerized Accounting 7
6 Value Added Course in Emotional Intelligence 8
7 Certificate Course in Working with Spreadsheets g
8 Certificate Course in Front Office Management 10

9 Certificate Course in Logistics Management 11
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1. CERTIFICATE COURSE IN PROFESSIONAL REPORTING

Brochure
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DEPARTMENT OF ENGLISH with IQAC
Certificate Course in
35

.= Professional
Reporting

Starts on
12.8.19

COURSE OUTCOMES
¢ Understand the core principles of

professional reporting, including accuracy,
fairness, and objectivity.
Produce clear, concise, and engaging written
reports.
Integrate multimedia elements such as audio,
video, and graphics into reports.
Analyze and interpret data to support
investigative and analytical reporting.
Apply ethical guidelines and legal standards
to the reporting process.

IFacully-in-charge:
Febi Abraham

6238074457
febirajagirviviswajyolhi.org
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2. CERTIFICATE COURSE IN STORY-TELLING THROUGH MYTH

Brochure
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'D_EPARTMENT OF ENGLISH with IQAC

Certificate Course in
STO IQ(—TE
THROU Cd—[ T

30 ol1/11/1
HOURS ONWARDgs

COURSE
OUTCOMES

n,derstand the
; FREE

REGISTRATION
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3. CERTIFICATE COURSE ON SAHITHYA KA ITHIHAS

Brochure
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4. CERTIFICATE COURSE IN ADOBE PHOTOSHOP

Brochure
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cerllllcate ﬂ[IIIrSB In

ADOBE PHOTOSHOC P

Introduction to Adobe Photoshop
Basic Photo Editing Techniques
Working with Layers

Selection Tools and Techniques
Review and Certification

Mastery of Basic Tools and Functions

Creative Design Skills
Understanding of Industry Trends
Practical Application:

FACULTY
SWETHAKS
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5. CERTIFICATE COURSE IN COMPUTERISED ACCOUNTING

Brochure
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DEPARTMENT OF COMMERCE

GERTIFICATE COURSE IN
COMPUTERISED AGCOUNTING

S

Course

OUTCOME

* Help to manage and maintain financial
records accurately and efficiently.

« Students will learn to create company, enter
accounting voucher entries.

« Students will gain both academic and
practical knowledge on computerized
accounting.

initha.p.§ 30 HOURS = 50/11/2019
Ty DURATION WL START DATE
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6. VALUE ADDED COURSE IN EMOTIONAL INTELLIGENCE

Brochure
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ourse Coordinator
Ms Anju Antony
Assistant Professor

: _. ' 8547261663
 Duration: 30 hours Dept of Commerce
Course Quicome RVCAS

1. Define and understand the concept of emotional intelligence
2. Develop sclf-awareness of your own emotions and triggers
3. lmprove your ability to manage your emotions effectively

Venue: LINDAZA
Date of Commencement: 19/8/2019

Module 11 Introduction to Emotional Intellipence (EQ)

EQ and 10
ence behind EQ: The brain and em
of emotional intelligence
1)

Q for personal gr
i * Building stronger relati
poe g
tngge srsonal und professio
and we adin
for e

aulation
otions effectively
and difficult situations
L grow th mindset
= !!u\i:}mb self-discipline
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7. CERTIFICATE COURSE IN WORKING WITH SPREAD SHEETS

Brochure
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TART DATE-01-08-2018
Faculty In-charge - Sreeka Chandran
reekachandran@rajagiriviswajyothi.org
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8. CERTIFICATE COURSE IN FRONT OFFICE
MANAGEMENT

Brochure
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CERTIFICATE COURSE IN
FRONT OFFICE MANAGEMENT

OBJECTIVES

= Provide exceptional service to ensure customer satisfaction and positive
: taff adhere to high standards of conduct, presentation, and
communication
Conducted By Department of Business Administration
COURSE DURATION COURSE OUTCOMES

35 HRS

ASSESEMENT METHODS

[
[
[
|
|
|

START DATE

SOLYMON V L

solymonvl@rajagiriviswajyothi.org

01/01/2020
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9. CERTIFICATE COURSE IN LOGISTICS MANAGEMENT

Brochure
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CERTIFIGATE COURSE IN
LOGISTICS MANAGEMENT

CONDUGTED BY DEPARTMENT OF BUSINESS ADMINISTRATION
WIRATION: 30 HOURS
COURSE OUTCOMES o e g

INKEY LOGISTIC
INGLUDING INVENTORY
T,WAREHOUSING, TRANSPORTATION
AND PROCUREMENT i
4.ACOUIRE THE ABILITY TO CREATE AND IMPLEMENT
EFFECTIVE LOGISTIG STRATEGIES TO ENHANCE
ORGANIZATIONAL EFFICIENCY AND
COMPETITIVENESS
5, GAIN KNOWLEDGE IN UTILIZING MODERN LOGISTICS
DING OF GLOBAL
LOGIST] 3 ADE COMPLIANCE AND
SUSTAINABLE PRACTICES

o R m

?;ﬂli{‘gﬁﬁm A akhilraju@rajagiriviswajyothi.org
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PRINCIPA
Rafagiri Viswajyothi College of
Arts & Applied Sciences
Vengoor, Perumbavoor-683 546




